
Mentor Monthly Topic Guide 

Mentoring Secondary Teachers 



ACTIVITIES & IDEAS 
August/September 

Meet/welcome new teacher and introduce to the building 

 Welcome new teacher  

 Have coffee or lunch away from the building 

 Take new teacher on tour of building, if needed 

 Introduce new teacher to other staff 

 Be a role model 

 Share lesson plans, newsletters, syllabus 

 Discuss school norms, culture of school 

 Show where to find supplies, materials etc. 

 Review standard operating procedures 

 Explain parking procedure 

 Building & District discipline procedures 

 Clerical procedures - securing materials and supplies 

 Substitutes (Red Rover) 

 Prepare for a substitute teacher 

 Copy machine procedures 

 Technology needs  

____ Review curriculum content, pacing guides, and sample 

 lessons 

Calendar Suggestions for Mentors 

Mentor Contact 
Documentation 
Requirements: 

Professional 
Certificate: twice a 
month 

Temporary 
Certificate: weekly 





District Initiatives: 

 Review procedures for any screenings, assessments for students 

 Discuss how to plan for your Open House 

October 
How to prepare for… 

 Prepare for parent conferences 

____ Posting Report Cards in Focus & contacting parents for student progress 

 Evaluation System 

____ Understanding the components of the IPPAS Rubrics 

 ____ Mentee Observation of Highly Effective Teacher  

 ____ Mentor Observation of Mentee  

____ Self-Evaluation in Frontline



November/December 

How to prepare for… 

___ November: Posting grades for interim & contact parents/guardians for student progress 

___ Mid term exam study guide   






